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World Friends Korea – Techno Peace Corps(TPC)
REQUEST FORM
National Research Foundation of Korea (NRF)
137-748, 25 Heolleungno, Seocho-gu, Seoul, Korea
Tel: 82-2-3460-5625, Fax: 82-2-3460-5709
Please submit this form to tpcadmin@nrf.re.kr
Please fill in the blank below. It will help us to understand your organization deeply and comprehensively if you can give us as much information and detail as possible. 
	[Mandatory Requirement]
1. Visa : Your organization MUST sponsor a visa for WFK-TPC volunteers so that they can work at    
your organization legally.
       # NRF will support for the visa fee.(There are some cases that we can’t support)
2. Housing : Your organization MUST provide possible housing lists to WFK-TPC volunteers before     they depart from Korea.
3. Working Space : Your organization MUST prepare working space for WFK-TPC volunteers before they start working at your organization.   
(Please Check)
        I agree         I don’t agree



■ Is your organization already has WFK-TPC volunteer? (Check)
Yes__________ , No__________
If it is yes, how many WFK-TPC volunteers are working now? And what are their name? 
(Please write below)
Ex) 1 person (Hong, Gil Dong)

1. Overview of Institution for Dispatch of NRF Volunteers                                                                                                
■ General Information (Please fill in the gap below)
	Name of Country
	
	Name of Institution
	

	Type
*(check)
	1. University (   )
2. Institution (   )

3. Laboratory (   )

4. Government Organization (   )

	Contact information
	Address
	

	
	Phone
	

	
	E-mail
	

	
	Fax
	


1) Language 

-  Language required for official activities including international meeting, research, lecture (ex. English, French) 
  :                                                                                                     
-  Language required in daily life (ex. English, French)
:                                                                                                     
2) Information of Institution 

 * Information of Institution is an essential factor for NRF Volunteer to make preparations in Korea for activities. Please note that the efficiency of volunteer activities will increase in proportion to the accuracy of information.

	Current status of Institution
	Specifics
	Equipment & Furniture

* If available, insert number in (  )

	Condition
* Check in the parenthesis

	Current status of Institution
	A. Laboratory
	1. Air Conditioning (  )

2. Heater(  )

3. Computer(  )

4. Desk(  )

5. Chair(  )

6. Bookshelf(  )

7. Printer(  )

8. Office Phone(  )
	1.Good(   ), Average(   ), Poor (   )
2.Good(   ), Average(   ), Poor (   )
3.Good(   ), Average(   ), Poor (   )
4.Good(   ), Average(   ), Poor (   )
5.Good(   ), Average(   ), Poor (   )
6.Good(   ), Average(   ), Poor (   )
7.Good(   ), Average(   ), Poor (   )
8.Good(   ), Average(   ), Poor (   )

	
	B. Office
	1. Air Conditioning(  )

2. Heater(  )

3. Computer(  )

4. Desk(  )

5. Chair(  )

6. Bookshelf(  )

7. Printer(  )

8. Office Phone(  )
	1.Good(   ), Average(   ), Poor (   )
2.Good(   ), Average(   ), Poor (   )
3.Good(   ), Average(   ), Poor (   )
4.Good(   ), Average(   ), Poor (   )
5.Good(   ), Average(   ), Poor (   )
6.Good(   ), Average(   ), Poor (   )
7.Good(   ), Average(   ), Poor (   )
8.Good(   ), Average(   ), Poor (   )


3) Contact Information of a person who is in charge of TPC Volunteer   
* NRF Volunteer will contact you to ask some questions.

	Name(Last/First)
	

	Position
	

	Field of activity
	

	Contact information
	Office No.
	

	
	Mobile
	

	
	E-mail
	


4) Local information

	Location information on the map
	Ex) Please capture the location of your institution from the google map 
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	Living expenses/month
	US$
	Housing expenses/month
	US$ 

	Housing
	1. Provided by Institution (  )
	1. Dormitory (  )
2. House (  )
3. Apartment (  )
4. Official residence (  ) 
5. Others (  )

	
	2. Not provided (  )

	Safety Conditions
	Very safe(  )
Safe(  )
Dangerous(  )
Very dangerous(  )
	Available

Medical facilities near your organization
	Name
	

	
	
	
	Address
	


2. Job Description (New Position for NRF Volunteers)                        
	Priority
	Field
	Job Classification
	Job Description
	No of Consultants

	1st
	Bio-Engineering
	1.Professor( v )

2.Researcher(  )

3.Technical Trainer(  )

4.Technical Advisor(  )
	Lecturing in Bio-Engineering to undergraduate students in English
	1

	2nd
	Automotive Engineering
	1.Professor(  )

2.Researcher( v )
3.Technical Trainer(  )

4.Technical Advisor(  )
	Lecturing in automotive engineering to graduate students in English
	1

	3rd
	
	1.Professor( )

2.Researcher( )

3.Technical Trainer( )

4.Technical Advisor( )
	
	

	Total No. of needed consultants
	2


* Examples are written in red color. Please erase it when you write it down.
# Please make sure that if there is no applicants for the position, then we can’t dispatch any consultants. 
< Explanation>

1) Field: List the technology fields, in order of priority, which your organization needs assistance in.
	[Example]

Agriculture, Biodiversity, Biotechnology, Chemistry, Electricity, Electronics, Energy, Environmental Technology, Fisheries, Geology, Industrial Engineering, Machinery, Manufacturing Technology, Marine Technology, Pharmaceuticals and Physics.




2) Job Classification: Please check
3) Job Description: Describe in detail the duties of the jobs
	[Example]

lecturing in physics to undergraduate students


4)  Number of Consultants: List the number of the Korean Consultants needed at your organization.
(*Do not include the No. of current WFK-TPC consultant(s) who are working at your organization now)
3. Required Qualification of the Korean Consultant(s)                
* Please check and write below
	Education
	1. Bachelor's Degree(   )
2. Master's Degree(   )
3. Doctor's Degree(   )

	Work experience in the relevant field
	1. More than 6 months (  )
2 .More than 1 year (  )

3. More than 2 years (  )

4. More than 3 years (  )

5. More than 5 years (  )

6. More than 10 years (  )

	Other required qualification 
(please write)
	


4. Comments                                                     
* Please leave any comments to NRF staff.
※ Note
• The requesting organization MUST actively assist NRF volunteers during the assignment periods 
5. Photos of institution                                            

* Please attach it below(Put your institution’s photo)
	1.
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	2.
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	3.
	4.


I hereby submit this official request form to NRF
Name / Position / Institution’s Name

Ex) Nguyen Dinh Duc / Head(School of Engineering) / Vietnam National University
___________________________                                     ___

Signature




   Date (DD/MM/YYYY)
______________________                     ______________________
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